CAC 2012 EDUCATIONAL WEBINARS

California Association human resource tOPiCS

of Collectors, Inc.
Est. 1917

EMPLOYEE HANDBOOKS

Presented by
Mari Bradford, California Employers Association

Date: March 13
Time: 10:00 am - 11:00 am

2012
Employee Handbook

An employee handbook is one of the most important communication

tools between your company and your employees. Not only does it

set forth your expectations for your employees, it also describes what
they can expect from you and ensures your business complies with
state and federal employment laws.

Learning Objectives:

¢ Benefits and Risks of an Employee Handbook

e Essential Provisions

* Policies Required by State and Federal Law
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* Recommended Policies
e What NOT to Put in an Employee Handbook

Webinar participants will recieve a day-of-webinar discount on Return completed
Employee Handbook templates — just $85! registration form to:

California Association

of Collectors, Inc.
($92 non-members). Number of connections: 1455 Response Rd, Ste. 240

Sacramento, CA 95815
Fax: (916) 929-7682
Contact Person: E-mail: cac@calcollectors.net

L] We want to participate in the webinar at $72 per connection for CAC members

[L] Purchase a CD copy of the webinar at $99 for CAC members ($119 non-members)

Or register online at

Agency Name:
www.calcollectors.net

Address: .. . .
For additional information,

City: State: Zip: call CAC at: (916) 929-2125

Phone: Fax:

E-mail Address(es): @ CANCELLATION POLICY:

Full refund/credit per connection (less
$25 processing fee) will be granted to
cancellations received by CAC in writing
Payment Information: no later than two weeks prior to the
webinar date. 50% refund will be provided
up to one week prior to webinar date. No
[ Visa [ Mastercard (1 AMEX refunds will be granted within one week
. of webinar. No refunds for no shows. All
Card Number: refunds will be issued after the webinar.

[[1 Check Enclosed (make payable to CAC)

Expiration Date: Security Code:

Billing Address: CAC Office Use Only
check #:

City: State: Zip: check amount:

Card Holder’s Name: date deposited:
initials:

Signature: Date:



